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REGULATIONS 
INTERLIBRARY LOAN
REGULATIONS
A S D A L  L A T I N  A M E R I C A  C H A P T E R



The Northern Caribbean University, Universidad Adventista de las Antillas, Universidad de
Linda Vista A. C., University of the Southern Caribbean, Universidad de Navojoa A. C.,
Corporación Universitaria Adventista, Universidad Adventista de Chile, Universidad Adventista
Dominicana "UNAD", Universidad Adventista de Centro América, Seminario Teológico
Adventista de Cuba, Universidad Adventista de Bolivia, Universidad Adventista del Plata,
Adventist Higher Technological University Institute of Ecuador, Adventist University Institute
of Venezuela, are committed to carrying out the interlibrary loan program, with the purpose
of favoring the development of university libraries and improving the services they provide,
through interlibrary cooperation with the following purposes: 

Facilitate access to documents in academic libraries.1.
Use the most efficient methods to identify the location of documents and facilitate
requests.  

2.

Decrease response times among participating libraries.3.
Apply and develop technologies in document access.  4.

PRINCIPLES: 

These regulations shall be applied to interlibrary loan services among ASDAL Latin America
chapter members. 

The policies of these regulations shall be observed by all the members of ASDAL Latin
America chapter: 

1.

Institutions are joining ASDAL Latin America chapter to acquire the rights and obligations
stipulated in these regulations. 

2.

Interlibrary loan is an interinstitutional procedure, therefore, the responsible parties in
administrative and/or legal terms are the directors of the library of each institution. 

3.

It is the responsibility of the ASDAL Latin America chapter committee to ensure that the
directory is maintained and updated and to make it available to all members. Each
institution must inform the committee of the changes and modifications that occur in
order to update the directory. 

4.

The subscribing libraries undertake to make rational use of this service, resorting to.         
it only in justified cases, in order to avoid overloading the borrowing library. 

5.

Each institution must have a responsible person and an e-mail address through          
which requests can be sent and received. 

6.

The present agreement has an indefinite duration, the subscribed libraries                        
are free to terminate it, provided that one of the parties considers it pertinent                    
and a written communication informing of this decision is sent thirty days                        
before it becomes effective, prior to which it will be a requirement not to                        
have any pending returns. 

7.

The interlibrary loan agreement is considered permanent, without the need to         
update it annually, and only requires the update of signatures of those               
responsible when there are changes. 

8.
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REQUESTING LIBRARY 

The library accepts to be responsible for the materials requested for loan. 1.
The person in charge of interlibrary loan services must know all the institutions of ASDAL Latin
America chapter, in order to register the authorized signatures for such procedures. 

2.

The requesting library shall fill out a form for each material requested and provide the
bibliographic data to facilitate its identification. 

3.

The requesting library will safeguard the intellectual property rights in accordance with the
regulations in force in each country and will be responsible for any infringement of the Copyright
Law. 

4.

It will research in the catalogs of the member institutions of ASDAL Latin America chapter, of the
desired title. 

5.

Verify the bibliographic data before requesting the document to the members of ASDAL Latin
America chapter. 

6.

Send a communication to the library contact with the bibliographic data of the requested
document, by e-mail. 

7.

Confirm receipt of the document by e-mail. 8.

LENDING LIBRARY

The lending library will respond as soon as possible to requests received. 1.
It will notify by e-mail within 24 hours whether or not the document can be checked out. 2.
Ensure the quality and legibility of the photocopied and scanned document. 3.
Will provide the requested document by e-mail. 4.

DOCUMENT REGISTRATION 

Benefit 

For members of ASDAL Latin America chapter, the documents provided will be free of charge. In the
case of documents included in full-text databases, the attention of the requests will be of high
priority. 

Nature of service 

The service consists of the submission of papers, journal articles in paper or electronic format
and book chapters. 

1.

The channels for submission will be preferably electronic (PDF file). 2.
Limits on the number of pages will be according to each document. 3.
All those involved are responsible for complying with the copyright. 4.
Situations arising from non-conformities will be resolved by the ASDAL Latin America               
chapter committee. 

5.
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